BEEF T

Fubon Business Online

Pavroll Service

PAYROLL FILE PAYROLL
USER SETUP PREPARATION PAYROLL FILE UPLOAD CONFIRMATION
/ 1 > Admin User Login
‘ 2 System Management > User Control > User Management > Select the Assigned User & Amend User Profile

Ci) Update the Payroll with Detail / Payroll Function in Step 2: Account Authorization
4

Proceed with 2" Admin User approval (if any)

PAYROLL FILE PAYROLL
USER SETUP PAYROLL FILE UPLOAD
PREPARATION CONFIRMATION
1 Cash Management > Payroll > Payroll ile Upload
Payroll File Upload Pl s et el
File Name Upload payr...1.05.2024.bxt
2 File Template Download
File Template Download Excel Payroll Template Text uplosd file specification
Download Excel payroll ik Disclonre
1. Before adding/amending a third-party account through e-banking, please ensure that you have provided the comrect account and payes information to the Banlc.
3 templatel / Text flle E;;;‘:;:;:sm risk of parforming  third-party account. ich may ba used g out of or thy #ferring of funds to ancther parson wha is/are not designated
specification for payment file
preparation

1 Excel 97-2003 Workbook must be used



PAYROLL FILE PAYROLL
USER SETUP PAYROLL FILE UPLOAD
PREPARATION CONFIRMATION
Payroll File Upload
Cash Management > Payroll vl e e
1 > Payroll File Upload TR e
Fila Name [[Choose File ] Upload payr...1.05.2024.bxt
2 File Name > Choose File File Template Download Exxcel Payroll Template Text upload fie specification
Risk Disclosure
3 . S }.Belareadd\m'amrdmga?-." tyac -banking. _“ b ‘ the comect £, tothe Bank.
ReV|eW Payment detalls ;;;:Lgh::unskdpﬁnmml i 1y for the taking out of or the g of funds to ancther p
4 Payroll File Upload - Details
Su b mit fO r Ap prova I File Name. Uplosd payroll pmt on 31.05.2024.8¢¢ Tetal Count / Total Amount 16 / HKD1735.06
Payar Account 8 o Intrabank Total Count / Total Amount | 4 / HKD 454.02
Scheduled Transfer Date  2024/05/31 Interbank Total Count / Total Amount | 12 / HXD 128104
No. Beneficiary's Bank Code Beneficiary's Name Beneficiary's Account Number Amount
1 028 C 7. HKD 101.00|
2 027 a 8¢ HKD 102.00
3 012 ' 8 HKD 103.00|
4 672 W 15 HKD 104.04
S 672 Yo 1 HKD 105.00|
6 222 Tl 6 HKD 106.00
7 221 e} 6 HKD 107.00|
8 206 C 5¢ HKD 108.00|
9 198 T A HKD 109.00|
10 150 Tl 9t HKD 110.00
11 119 R 8: HKD 111.00|
12 128 H 8 HKD 112.02
13 128 L 8 HKD 113.00
14 128 Z 8t HKD 114.00
15 128 C N 8. HKD 115.00
16 152 S\ 9¢ HKD 115.00

PAYROLL FILE PAYROLL
USER SETUP PAYROLL FILE UPLOAD
PREPARATION CONFIRMATION
CaSh Management > Payroll Tranasaction Confirmation
1 Conﬂ rmat|0n z Payro” 5 Tnmt:::a:; ;[)T:T:mu:clj;:;sjlsad Date Payer Account Payer Account Name Total Count Total Amount Reason for Approval Rejection
2 Confl rmation 2024/05/29 17:56:03 2024/05/31 8¢ 2000 16 HKD 1,735.06
Review & Confirm i ) (s

2 Only applicable to user with Payroll with Detail function



